New Rochelle Municipal Housing Authority
50 Sickles Avenue
New Rochelle, NY 10801
914-636-7050

FREEDOM OF INFORMATION REQUESTS

The Freedom of Information Law was created to give citizens the right to
know the process of governmental decision-making and to review the
documents and statistics leading to determinations that are basic to a free
society.

The New Rochelle Municipal Housing Authority’s Records Access Officer
Imore Lewis-Long. All FOIL requests are to be filed through this office.

Requests for information are accepted in person, by mail, by fax or by email.
Requests can be made on the FOIL Application or by letter; if from legal
counsel, the letter should be on the firm’s letterhead.

When making a FOIL Application be as specific as you can, pertaining to
the requested information. The Record Access Officer will research and
respond within (5) business days.

In some instances, the FOIL Application can be denied, such as if the
request 1s too broad and unreasonable in scope. Any denial can be appealed
within ten (10) days to the Housing Authority.

Fax Number: 914-235-1781 Email: nrmha@nrmha.org



New Rochelle Municipal Housing Authority
50 Sickles Avenue
New Rochelle, NY 10801

Public Access to Records Application

For Office Use
Received By NRMHA Office Date Received:
Sent To (PLEASE PRINT LEGIBLY)
Requested Date to Reply
Name:
Address: City/State/Zip:
Daytime Phone Number: E-mail Address:
I (we) represent: [] Myself [] A Third Party

Name & Address of Third Party (if applicable):

Records Request

Fully describe the records you are requesting. A complete and detailed description of the records
you are requesting is necessary to accurately respond to your request. Your failure to describe the
records that you are requesting in sufficient detail may result in a denial of your request.

The following documents are in the possession of the New Rochelle Municipal Housing Authority:

1 WOULD LIKE TO (CIRCLE ONE) INSPECT/HAVE COPIES OF THE DOCUMENT(S) LISTED.

Date and/or Time Period of the Documents:

There is a twenty-five cents (.25) per page charge for each regular size (8 /2 x 11) public document
copied. There will be additional charges for larger size documents, maps, tapes, disks, etc. By
signing this document, you agree to pay any reproduction costs that may apply.

Signature Date

A response to your request will be within five business days. Our department has up to twenty days
to research and provide the requested documents. If denied, you have the right to appeal in writing
to the Executive Director within ten days of denial.
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